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What is a Records Disposal Freeze? 

ACT Government agencies must not destroy records that are, or may be, required as 
evidence in legal proceedings.  This Records Advice should be read in conjunction 
with Records Advice No.57 – Records and documents required for legal proceedings. 

In addition to the relevant provisions of the Territory Records Act 2002 and approved 
Records Disposal Schedules, a records disposal freeze can be issued by the Director 
of Territory Records to provide specific records protection for potential evidence.  
The Territory Records Act 2002 was amended in 2010 to provide the Director with 
the power to suspend a Records Disposal Schedule in relation to a record or class of 
records as the process for initiating a records disposal freeze.  This suspension of a 
Records Disposal Schedule is notified by the Director on the ACT Legislation 
Register as a Notifiable Instrument.   

What is the Aim of a Records Disposal Freeze? 

The aim of a records disposal freeze on record s is to minimise the risk of losing 
crucial evidence at, or around the time when an issue has been identified.  A records 
disposal freeze is issued over defined record types, and overrides any specific disposal 
action available by virtue of the relevant Records Disposal Schedule.  It provides the 
overriding government approval and assurance that nominated records may not be 
disposed of during a specified period of time.  As a government directive, it is 
irrelevant whether or not an issue may or may not result in legal action.  A records 
disposal freeze is issued for a finite period, with a start and end date required.  An 
indication of whether the period may be extended is not necessarily required. 

Relevant provision from the Territory Records Act 2002 

Section 19A Records disposal schedules—suspension 

(1) The director may suspend a schedule approved under section 19 in 
relation to a record or a class of records mentioned in the schedule. 

(2) A suspension is a notifiable instrument. 


	What is a Records Disposal Freeze?
	What is the Aim of a Records Disposal Freeze?
	Relevant provision from the Territory Records Act 2002



