
TERRITORY RECORDS ADVISORY COUNCIL 
 

MINUTES 
 

MEETING 12.30pm 27 February 2004 
No.3 2003/04 

 
LEVEL 2 Macarthur House, Lyneham 

 
 

Present: George Nichols (Chair), Judith Baskin, Jill Downer, Sigrid McCausland, Veronica 
Pumpa, Meredith Whitten, David Wardle (Director), Amanda Harris (Secretariat) 

 
The meeting opened at 12:40. 

1. Welcome  

Mr Nichols welcomed members. 
  

2. Apologies 

Lawrence Gilbert 

3. Minutes 

The Council resolved to accept the Minutes with amendments as a true and accurate record of the 
previous meeting of the Council held on 31 October 2003. (Resolution No.1 of 3-2003/04) 

4. Records Disposal Schedule for Land, Planning and Building Records 

Mr Wardle met with Ms Baskin out of session to discuss her concerns with this Records Disposal 
Schedule. Mr Wardle then met with the ACT Planning and Land Authority (ACTPLA) to discuss 
Ms Baskin’s concerns. ACTPLA accepted all of the suggested changes that Ms Baskin had put 
forward. 
  
The Records Disposal Schedule for Land, Planning and Building Records was adopted. 
(Resolution No.2 of 3-2003/04) 
 
5. Draft Records Disposal Schedule Electoral Records 
 
There was general discussion about some of the retention periods for the records. Ms Baskin was 
concerned about the legal deposit arrangements and the need to deposit material with the public 
libraries in the ACT as well as with the National Library of Australia. She believed that the ACT 
should establish some arrangement to ensure that published material is deposited in libraries as 
happens in other jurisdictions.   
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Members will consider the Records Disposal Schedule out of session and discuss any queries with 
Mr Wardle. 

6. Draft Records Disposal Schedule for Arts and Cultural Development 
Records 

Ms Baskin had some concerns that some record classes seem to have been omitted from the 
Records Disposal Schedule. Ms Baskin will discuss her queries on this Records Disposal Schedule 
with Mr Wardle out of session. 

7. Draft Records Disposal Schedule for Traffic and Transport Records 

There was general discussion about record retention periods and also some of the language used to 
describe the records. Ms Baskin will discuss this Records Disposal Schedule with Mr Wardle out of 
session. 
 

8. Draft Records Disposal Schedule for the Legislative Assembly 
Secretariat Records 

There was general discussion about record retention periods. Ms Baskin will discuss this Records 
Disposal Schedule with Mr Wardle out of session. 

9. Other business 

The Minister for Urban Services, Mr Bill Wood, has appointed Dr Sigrid McCausland as Deputy 
Chair of the Territory Records Advisory Council under provisions of the Territory Records Act 
2002. 
 
Mr Wardle gave Council an update of some of the recent activities the Territory Records Office. 
 
Funding has been identified to undertake a pilot project to commence sentencing the 5.6 kilometres 
of unidentified records currently in commercial storage.  The project will last for five months and 
employ two experienced sentencers.   
 
Mr Paul Macpherson of Stuartfield House is undertaking a consultancy for the Territory Records 
Office on the issues to be addressed in the lead up to the commencement of the access provisions of 
the Territory Records Act 2002 on 1 July 2007.   
 
Mr David Chalker of DAMC Consultants is undertaking a consultancy for a number of cultural 
agencies of the ACT Government including the Territory Records Office on the requirements for 
an ACT Repository for cultural materials.  This material includes art works of the Canberra 
Museum and Gallery, the collections of the Heritage Unit of Environment ACT, and Territory 
Archives identified by the Territory Records Office.  Access to these materials is included in the 
Brief.      
 
The Territory Records Office is currently undertaking a ‘Request for Tender’ for Records 
Management Consultants and Records Management Trainers so that a panel can be established for 
use by all government agencies.   
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The Director of Territory Records has had a number of meetings with staff at the National Archives 
of Australia to discuss issues in common with the two agencies.  Two of the current issues are the 
need for a new Memorandum of Understanding between the two institutions and how to deal with 
the Commonwealth Records identified during the pilot Sentencing Project. 
 
The ACT was nominated for full membership of the Council of Federal, State and Territory 
Archives (COFSTA).  This nomination will be confirmed at the next meeting to be held in Darwin 
in April. 
   
Amanda Harris has been invited to participate in the Standards Australia IT21 Committee which is 
developing a Recordkeeping Metadata Standard for Australia and New Zealand.   
 
The first five Records Advices to be released by the Territory Records Office were distributed to 
members. 
 
It has become apparent that there is no thorough administrative history of Government in the ACT.  
It is often very difficult to ascertain who was responsible for a specific service provision to the 
ACT community at a particular time especially for the period prior to Self-Government.  It is 
therefore difficult to identify who may hold the records relating to that service provision.  The 
Territory Records Office has identified this as a priority for further research when funds are 
available.  
 

10.  Next meeting Friday 28 May 2004 

Meeting closed 1:55pm. 
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