
   

Territory Records Advisory Council Minutes 

MEETING No.2 of 2010-11 

26 November 2010 

Meeting Room 
WODEN TOWN CENTRE LIBRARY 

 
Present 
TRAC: Steve Stuckey (Chair), Veronica Pumpa, Jill Caldwell, June Penny, David Headon, 

Andrew Kefford, David Wardle (Director). 

Territory Records Office (TRO): Elizabeth Estbergs (Reference Archivist), Rohan Clark (Minutes) 

Meeting opened: 12:30 pm 

Welcome 

The Chair welcomed everyone to the meeting. 

David Headon apologised for having to leave early.  He invited all members of the Council to 
the Senate Occasional Lecture that he is giving on 3 December 2010, and to an exhibition, 
“Devotion, Daring and a Sense of Destiny: Surveyors of the Early Commonwealth”.  To be 
opened by Andrew Barr MLA at 11:00 on 17 December 2010, it will run until 15 March 2011.  
The Director urged members to visit the exhibition at some time. 

Apologies Rebecca Stubbs  

Minutes of previous meetings 

Resolution No.1 of Meeting No.2 2010-11: Council approved the Minutes of Meeting No.1 
2010-11. 

Business arising from the previous minutes: The Chair noted that all matters arising were 
covered by agenda items for this meeting, and would be dealt with as they arose. 

Agenda Item 1. – TRO Updates for Council information: Government response to the Standing 
Committee on Public Accounts Review of Auditor-General’s Report No.3 of 
2008: Records Management in ACT Government Agencies August 2010 and 
the Submission in response to Recommendation One 

The Director reported that the Government has accepted all the recommendations of the Public 
Accounts Committee.  The first recommendation requires that the Minister for Territory and 
Municipal Services report to the ACT Legislative Assembly by the last sitting day in December 
2010 on the progress and effectiveness of TAMS’ implementation of the Auditor-General’s 
recommendations.  TAMS is on track to achieve this on or before 9 December 2010. 



2 

 

Agenda Item 2. – TRO Updates for Council information: Territory Records Amendment Bill 
2010 

The Director gave a brief outline of the process of the successful passage of the Bill, which 
incorporated the Executive Documents Release Act among other amendments.  The revised Act 
is to be placed on ACT Legislation Register and become effective this very day. 

David Wardle noted that some hard work would need to follow the Act, for some agencies: 
Health will need a revised Records Management Program (RMP), Education are preparing to 
transfer records to the new national Agency for the Regulation and Accreditation of Tertiary 
Education, and Chief Minister’s Department will need to review its management of Executive 
Documents in light of the Act and administrative arrangements. 

The Chair made clear the appreciation of Council for the successful outcome of the legislation 
review, which he said had been brought to a very satisfactory conclusion.  He particularly noted 
the work of the Director and his staff, and of Councillor Andrew Kefford.  Steve Stuckey noted 
also that the legislation was one of the three priorities of Council that he had placed before the 
Chief Minister. 

The Chair said that, now the Act had been successfully amended, he would write to Paul 
Macpherson on behalf of Council thanking him for his efforts in conducting the Review of the 
Territory Records Act 2002. 

Agenda Item 3. – TRO Updates for Council information: Scrutiny Report of 18 October 2010 
from the Scrutiny of Bills and Subordinate Legislation Committee 

Council noted the extracts from the Scrutiny of Bills and Subordinate Legislation Committee. 

Agenda Item 4. – TRO Updates for Council information: Report on ArchivesACT 

The ACT Reference Archivist reported that a considerable amount of work was involved in 
meeting the Australian-Government-endorsed Web Content Accessibility Guidelines (WCAG) 
version 2.0, in part because of the range of file types in use on the ArchivesACT website. 

The Director explained an additional complexity with Wreck Bay: Jervis Bay is not part of the 
ACT but remains a Commonwealth responsibility, and liaison is also required with relevant 
Commonwealth agencies.  The Wreck Bay community continues to be interested in efforts to 
improve access to records relating to the Wreck Bay Cemetery. 

The Chair thanked Elizabeth for her report. 

Agenda Item 5. – TRO Updates for Council information: Report on Agency Records 
Management 

The Chair expressed his appreciation for the Report, saying it gave Council an understanding of 
the amount of agency liaison undertaken by TRO.  It also provided monitoring of developments 
such as records digitisation and uniform licensing of records management systems.  TRIM 
licences are gradually being pulled together so as to have a single version and a single 
administration across the ACTPS, and audit trails are being sought from Objective. 

Council discussed the Hawke Review of the ACTPS and the likelihood of wanting 
recordkeeping improvements to underpin efficiencies and quality service delivery.  Digital 
records require significant maintenance work to remain accessible and so have greatest benefit 
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for short-term records.  There remains a place for paper archival records created in this format.   

Council appreciated the report and requested its continuation. 

Agenda Item 6. – TRO Updates for Council information: Submission to the Loxton Review 

Council noted the Chair’s letter on behalf of the non-ACT public service members of Council to 
the Loxton Review of the Arts in Canberra.  Receipt had been acknowledged but there was no 
further information or request for additional material.  

Agenda Item 7. – Standard and Guideline for the Digitisation and Conversion of Government 
Records 

The Director said that the Standard, Guideline and Records Disposal Schedule (RDS) were now 
clearly separated in what is the Territory’s first non-functional schedule.  Consultation has been 
undertaken with the Registrar of the Supreme Court and the Government Solicitor’s Office and 
other legal offices, as well as Government agencies.  The response has generally been very good, 
with appreciation expressed for the opportunity to gain records management efficiencies.   

Agenda Item 8. – Records Disposal Schedule for Source Records 

Resolution No.2 of Meeting No.2 2010-11: Council approved the Standard and Guideline for 
the Digitisation and Conversion of Government Records and Records Disposal Schedule 
for Source Records. 

Council expressed satisfaction that there would now be a clear process for digitisation which 
agencies and the public would rely on.   

The Chair said that these three documents (in Items 7 and 8) were very significant for the 
ACTPS, and set out clearly for agencies what they were and were not permitted to do.  
Acceptance by the Courts would become clearer should the process be tested under case law. 

Steve Stuckey noted that this was part of another of the three top priorities that had been 
discussed with the Chief Minister when they met, and it was very pleasing to see that it has been 
achieved. 

Agenda Item 9 – Records Disposal Schedule for preserving records containing information that 
may allow people to establish links with their Aboriginal or Torres Strait 
Islander heritage 

The Director tabled a draft RDS noting that this was the second non-functional RDS in the 
Territory’s records regime.  This RDS seeks to assist in the ACT’s efforts to preserve the records 
of people with Aboriginal or Torres Strait Islander heritage.   

The Director noted that the views of Rebecca Stubbs would be particularly important with this 
draft RDS and that he would seek her views out of session prior to the next meeting 

Other Business 

As David Headon had to depart before the end of the meeting, the Chair brought forward some 
business.  He informed the Council that he was attempting to meet the Chief Minister again, 
most likely early in the New Year, so that he could report back to Council before the expiry of 
the terms of some of the present members of Council.   
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Steve Stuckey said that he would be asking members for suggestions for agenda items, and noted 
that at present he wanted to raise topics of the Auditor-General’s Report, the Review of the Act, 
and management of the records digitisation process. 

David Headon left the meeting at this point. 

Agenda Item 10 – Records Disposal Schedule for Personal Security Records 

The Director tabled for Council comment a draft RDS for Personal Security Records that affects 
only personal security files, allowing them to be transferred between jurisdictions in line with an 
MOU between the Commonwealth and all jurisdictions.  It becomes possible with the revisions 
to the Act.   

Agenda Item 11 – Records Disposal Schedule for Public Health and Safety Records 

The Director tabled for Council comment a draft RDS for Public Health and Safety Records. 

The Chair noted that this RDS will plug one of the last remaining gaps in agency record 
coverage by functional RDSs.  Accordingly, he is very pleased to see it. 

Other Business (continued) 

The Director reported that, now agencies are using the RDSs applicable to their records, they are 
identifying the need for changes.  Many of these changes are small, ranging from typos to 
technical errors.  However, there were also larger changes that agencies deemed desirable.  The 
Director tabled a preliminary list of amendments simply to give an idea of the range and number 
of amendments being contemplated.  For Council to consider these in the normal manner of a 
new RDS, even the present list would occupy a significant time of Council.  He said he would 
like it discussed at the next Council meeting and was raising the matter in advance. 

Council discussed what might be a “significant” change, so that Council had an opportunity to 
raise and discuss matters of importance without becoming a bottleneck in the process.  The 
matter of standardising RDSs was raised in this context. 

Next meetings 

11 February 2011 

May 2011 – date to be determined 

Meeting closed: 1:55pm 

Minutes confirmed on: 11/02/2011 

Veronica Pumpa (Deputy Chair) 
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