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Principal Officers and their responsibilities 

Who is the principal officer 

The term ‘Principal Officer’ in the Territory Records Act 2002 refers to the person 
within a Territory agency who must ensure that the agency complies with the Act in 
relation to its records.  In the majority of cases this will be the Chief Executive of the 
agency.  The Act further states that: 

a) for the Executive—the chief executive of the administrative unit that provides 
secretariat support to the Executive; or 

b) for the Supreme Court—the Chief Justice; or 
c) for the Magistrates’ Court or Coroner’s Court—the Chief Magistrate; or 
d) for the ACT Civil and Administrative Tribunal—the registrar of the ACAT; or 
e) for the Legislative Assembly Secretariat—the clerk; or 
f) for an administrative unit—the chief executive of the administrative unit; or 
g) for a royal commission, board of inquiry or judicial commission—the chief 

executive of the administrative unit that provides secretariat support to the 
Executive; or 

h) for a Territory-owned corporation, or a subsidiary, under the Territory-owned 
Corporations Act 1990—the chief executive officer of the corporation or 
subsidiary; or 

i) for any other entity—the person declared under the regulations to be the 
principal officer for the entity. 

The Director of Territory Records has prepared Regulations under the Act on behalf 
of some agencies to clarify the responsibilities for records management in agencies 
within a larger organisational structure.   

Compliance with the Territory Records Act 2002 

It is the responsibility of the Principal Officer to ensure that the Territory Records Act 
2002 is complied with in their agency.  Compliance with the Act includes compliance 
with any Notifiable Instruments made under the Act. 



Agency records management program 

The Principal Officer of the agency has the responsibility for the development, 
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approval and implementation of the agency Records Management Program. 
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